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Nomination of Directors to the Board of the Arts & Disability Forum, Company NI 051776

If you would like to put yourself forward for election as a Director of the Arts & Disability Forum, please fill in the following pages (headed A and B) to provide information in advance of the AGM.
The information in page A is used in confidence to check you are allowed to be a Director. The Company Secretary checks that all nominees are eligible to be elected as Directors (eg. nominees must be members of the ADF and have no relevant criminal conviction or bankruptcy ruling). The Board will check that all nominees have been approved for membership as supporting the aims of ADF.
The information in page B is sent to all ADF members to help them decide who to vote for at the AGM (or by post/ email if they cannot attend in person).
So that we can mail out to members, we need the information about potential Directors by Thursday 19th January.
Any member of the ADF can put themselves forward as a Director. The ADF would especially like to find people who have knowledge of finance, Human Resources, Public Relations, political lobbying or campaigning, BME issues, cross-border connections, law and young disabled people.
How to nominate yourself 
· Read the information sheet headed ‘Directors - Role and Expectations’, to decide whether this is for you.
· Complete page A, headed ‘Eligibility Check Sheet’ (this is confidential and will not be mailed out).
· Complete page B, headed ’Nominees’ Statements’ (ADF members will see this information).

· Return completed pages A and B to charter@adf.ie  by email (or, if you do not have access to email, send by post to the Arts & Disability Forum, 109 Royal Avenue, Belfast, BT1 1FF).The forms must arrive by Thursday 19th January.
Directors – Role and Expectations 
If you are elected to the Board of Arts & Disability Forum you will become part of a team that directs an important and ground-breaking organisation.  You can learn new skills and use your talents to help the ADF become a power for change.
The Board meets during office hours in Belfast. Meetings are on the third Wednesday of the month, last for two hours and are held approximately every two months.   

Directors are expected to put aside enough time to go through materials in preparation for meetings and to attend meetings regularly. 
If you are unable to attend during the day or are unlikely to have the time needed, please do not put yourself forward.

The ADF is a company and is recognised as charitable.

As part of the Board, Directors are responsible for governing the charity. They ensure that it remains true to its purpose, that it benefits the people it ought to, and that its resources are used wisely.  The Board also supports the staff team to whom they delegate daily operations. 

Elected Board members are registered as Directors of the company with Companies House. They share responsibility for ensuring that the ADF complies with company law and that it operates legally in terms of its business and how it works with employees, beneficiaries and the public.
Directors can ask for any training they need and can appoint advisors to help them work effectively.  Directors have ‘limited liability’ which means they have to pay up to £1 (one pound) towards the company’s debts if the company closes. This limit does not apply if the debts are the result of negligent or illegal activity by the Directors.

The company pays out-of-pocket expenses such as travel costs for attending Board meetings. It also covers other costs for Directors who require support to take part. 
Directors must serve the interests of the charity. Being a Director should not benefit you or yours in any way that others are likely to think is unfair. Asking Directors to declare relevant interests means everything is clear and any potential conflicts of interest can be managed as they arise. For example, Directors can leave the room so that they do not take part in discussion of matters where there is a conflict of interest. So being involved in other organisations need not prevent you from being on the Board.
At their first meeting after election, Directors are asked to read and sign a Code of Conduct. This sets out the simple means by which the productive and respectful working of the Board of Directors is ensured. 
A) Private Information - Eligibility Check Sheet  
If you want to stand for election, you must complete and return this sheet. This information is used only to check eligibility. It is not made public.  When you sign, you are saying that all the statements apply to you. If there is anything that IS NOT TRUE for you, you cannot be a Director
I am a member of ADF          
I am a disabled person.  Please state nature of your disability__________________*
I support the aims of the ADF and the Board has approved my membership application (the Board will check this).       
I am not disqualified 

I am not an undischarged bankrupt.
I have not been asked to leave the ADF or its Board in the past 36 months.
I am not barred from being a Director due to criminal convictions.
I do not intend to apply for an Arts & Disability Awards Ireland bursary during 2012 (Directors are barred by our funders from applying to this scheme).
I have not been awarded an Arts & Disability Awards Ireland bursary in 2011. 
I have not been on the ADF Board for more than 6 years unbroken to date. If you have been on the Board before, please state here the years you served ______________*
I understand and am able to fulfill the duties of a Director
I have read and understood the explanation of the role of Directors
I have read and accept the code of conduct for ADF Directors

I will declare my disability access requirements so that the ADF can do its utmost to plan for these

I am, given reasonable notice, able to prepare for and attend the majority of meetings
I have made clear any conflicts of interest by completing the short statement below and by alerting the ADF of any other potential conflict of interest not covered by it
If appointed I will sign and abide by the Code of Conduct. 

*Signature   
                                                       (You can return this by email without signature. We may just call you to check validity.)

*Full Name

*Address

*Email





*Phone/SMS
I am putting myself forward for election as a Director of the Arts & Disability Forum for a period of 3 years. I meet all the above criteria.

For your nomination to be considered you must fill in all sections marked  *.

B) Nominee’s Statement – for ADF members to see 
This information goes out to voters before the AGM so that members can make decisions.  Write a couple of lines to tell us about yourself under each heading where you have something to say.
Name: 

Why you want to be on the Board:
Your connection with the arts:
Your connection with disability: 
Your connection with the ADF:
Any experience you have of organisations or committees:


Any skills or knowledge you have that could benefit ADF (eg. Finance, Human Resources, Public Relations, lobbying,  BME issues, cross-border connections,  young disabled people, other skills or knowledge.)
Short Conflict of Interests Statement   
For both sections please include any positions held in the past two years. If elected you will complete a full register of interest covering family members and close associates.
*Directorships:  Date, company name and name of the town the company is in 
*Jobs & Self Employment:  Dates, organisation name and town, details of your role
Information marked * is shown only to Members and not the Public.
Please now return both page A and page B to charter@adf.ie by email. 

If you don’t have access to email, post the information to AGM, Arts & Disability Forum, 109 Royal Avenue, Belfast, BT1 1FF.

Your nomination forms must arrive by 19 January 2012 so that details can go out with AGM materials.
Thank you for your membership of the ADF and for your time in considering this information. 
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